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How to Register?

1. Access the below link to register for the portal services.
https://portal.rakmhsu.ac.ae

2. Click on ‘Click here to Register’ link. If you are already registered for the Student Scientific Conference using this
portal, there is no need to register again here. You can use the 'Forgot Password' link to reset your password
due to the password expiry policy.

Figure 1: Portal Login Page

3. Enter your University email id in Email field, Confirmation Email ID field. Email id does not match error message
will be shown if entered email id does not match with the confirm email id.

Figure 2: Registration
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4. Click on Register button. ‘Verification link has been sent to your registered email ad

Registration

, Successiil

Veriication link has been sent 1o your registered emai address

Figure 3: Registration Successful Message

5. Login to university email account to continue further. Click on the received link as s

elLogbook Student Manual v0.1
dress’ message will be shown.

hown in below figure.

« B 0 ® O @ @m D

RAKMHSU Portal - New User Registration inbox x

Portal <portal@rakmhsu.ac.ae>

Q-

Dear Test,
Greetings from RAKMHSU 11!

Please click on below link to Complete the Registration process for the creation of
Account. You will get confirmation E-Mail after completion of the account creation
on your Registered University E-Mail Account

Verification Link - https://portal rakmhsu.ac ae/newpassword-Creation
0189¢2a552598b845b29017242769201/3MSKXNQSATXBhVWYQ

Please contact IT Dep: for any issues it ) &e if required

=+ This is a system generated E-Mail, do not reply to this E-Mail *=

Thank you,
RAKMHSU

Figure 4: Registration Email

6. The password creation page will load. Enter the password in the 'Password' and 'Confirm Password' fields. While

entering the password, please adhere to the password policy shown below.

ip

d should cont:

word should contain a

¥ B B X

Figure 5: Password Policy
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Set Your New Password

2 ewi@rakmhsu.acae

Password should contain at least 1 lower case alphabet

Figure 6: Set User Credentials

7. Click on the Submit button. If the entered details are correct, a message saying 'Your registration process has been
completed successfully' will be displayed, and an email will be sent to the registered email address.

Login
2 @rakmhsu.acae

Successil
v

Your Registration process compieted successiully.

Figure 7: Registration Successful Message
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< 8 0 © = & m D i 1of 58 >
RAKMHSU Portal - Registration Successful inbor = g O
Portal <portal@rakmhsu.ac.aes 18AM (7 minutesago) Yy €
ome -
Dear Test,

Greetings from RAKMHSU 11!

Your Registration is successful and your Account has been Activated. Now, you can
access RAKMHSU Portal by referring following details:

Login URL : hitps //portal rakmnsu.ac ae
User ID : [, i@rakmnsu ac ae
Password : As Entered during Registration Process

Please contact IT Department for any issues it support@rakmnsu.ac.ae if required.

= This is a system generated E-Mail, do not reply to this E-Mail =~

Thank you,
RAKMHSU

Figure 8: Email Notification

8. After completing the registration, access the portal application login link and enter your email ID and password.
Click on the 'Login' button. The user's home screen will be displayed as shown in the figure below.

" e ’

SsC E-Log Book

Student Scientific Conference Student E-Log Book

Figure 9: User Dashboard Screen

9. Click on E-Log Book module. User Home screen will be shown.
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BgDashboard gy Home  [B] Log Book

Welcome to Student eLog Book

=
7
i 1) Instructions
\b j
- s Stu 2 atien srms, pharmaceutical care plons, and other seli-directed rel riflow can

e e-forms which can be accessed by students, laculty supervisors and haspital precep!

Program MBBS

Figure 10: Home Screen

How to Create Log Book Entries?

Go to Log Book menu and click on Create sub menu.

* @

Welcome to Student eLog Book

(1 \
i ] Instructions
\ )
St e This student elog Book will be used ms, pharmaceutic and other sell-directed r n reports for review ond evaluation. ¥
b nto two pa e-forms which ca 1 by students, faculty and hospital preceptors for submission
Iofme= T iew a: vents related to the hospital training

usN
Program MBBS

Figure 11: Create Menu

The Create daily logbook will be displayed as shown in the figure below. Here, students can create an entry for their daily

clinical rotations.
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@ E-LOG BOOK ®x @

BEDashboard  fyHome [ Log Book v

Daiily Log Book

Form

{4 Rotation Date select Training Site Hospital Preceptor
Select date from Date picker = v Enter Preceptor Name

Please select a date

Today's my activities Summary of what | have learnt

summary

4 ~

students are required to check the ‘Second Half | Afternoon Session” checkbox to enter activities for the second half/afternoon session with a different preceptor. If the preceptor is the same for the first half and second half, then there is no need

to enter it separately.

[ second Half / Afternoon Session

Figure 12: Daily Logbook Form

Form:

Rotation Date: Date picker — The student has to choose the date by clicking on the Rotation Date field. Upon selecting the
date, the application will validate the details. If no rotation is configured for the selected date, an error message will be
displayed 'Selected date is not configured for your rotation'. If the selected date is configured, the following details will be
populated automatically in read-only mode and the student cannot modify these details:

e Rotation: Name of the rotation for the selected date
e Faculty Supervisor: Faculties/TA tagged for the rotation
e Batch: Batch information of the student for the rotation.

Select Training Site: Dropdown - Here, choose the appropriate training site from the dropdown menu.
Hospital Preceptor: Text Field — Enter the name of the preceptor who conducted the session.

Today’s my Activities: Multi-line text area - Enter any skills that you have learned in the session. The maximum allowed
characters for the text area is 1024. It will not accept any input beyond this limit.

Summary of what | have learnt: Multi-line text area - Enter any other learning points from the session, apart from skills.
The maximum allowed characters for the text area is 1024. It will not accept any input beyond this limit.

Second Half / Afternoon Session check box: Students are required to check the ‘Second Half / Afternoon

Session’ checkbox to enter activities for the second half/afternoon session with a different preceptor. If the preceptor is
the same for the first half and second half, then there is no need to enter it separately. Check the check box to get the
following fields.

Hospital Preceptor: Text Field — Enter the name of the preceptor who conducted the session.

Today’s my Activities: Multi-line text area - Enter any skills that you have learned in the session. The maximum
allowed characters for the text area is 1024. It will not accept any input beyond this limit.
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Summary of what | have learnt: Multi-line text area - Enter any other learning points from the session, apart from
skills. The maximum allowed characters for the text area is 1024. It will not accept any input beyond this limit.

o E-LOG BOOK

Daily Log Book

Egooshboard  fyHome  [BLog Book ~

Form

4 Rotation Date Select Training Site

05-07-2023 ]

ct hospital

Rotation faculty Supervisor
Gbstetrics and Gynecology-Clinical @ Test 0BG Faculty
SOBGTAYZ
Today's my activities
hctivitios
Please enter activity details
/E Second Half [ Afternoon Session
Hospital Preceptor(Second Half) Today's my activities(Second Half)

Hospital Preceptor

~ Enter Preceptor Name

Batch

Batch2

summary of what | have leamt

Please enter summary

summary of what | have learnt(Second Half)

Figure 13: Second Half/Afternoon Session Entry Option

Save button: Clicking on this button will save the form. The application will not allow you to save if the mandatory fields
are not filled. Please ensure that all relevant mandatory fields are entered or selected before saving. After saving, the form
will be saved, and it will be displayed as shown below. The status after saving will be 'Entry in Progress'.

Note: Multiple entries for the same day are not allowed.

O E-LOG BOOK

View Log Book Details

A Rotation status
2 bate

= sotch

2 Training Site Today

W PRECEPTOR/FACULTY SUPEVISOR DETALS

& Preceptor(Second Half)

& Foculty Supevisor
.
.

TR o coconoee:os 0o

Biosnboord gyHome (B Log Book ~

Rotation: Obstetrics and Gynecology-Clinical

Clinical rotations can give you the rare opportunity to interact with attending physicians, ask questions and observe how they care for patients in @ real care setting

summary of what | have learnt(First Half

For instance, the lite of  general surgeon teaching students on fotation of in on academic setting may difer greatly from that of o general surgeon who is actually procticing the spacialty full time
& Preceptor(First Half)
Toke the time to get to know your patients and help your team identify their needs. Students often have more time to esicit important social factors that impact outcomes

smmary of what | have learnt(Second Half

The more you know about that patient, their personal life, who they are, what they do, you are actually going to help yourseit root that concept in memory,

SLNo. Activity

&2 @&

Figure 14: View Saved Clinical Rotation Details
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Students can use the Edit button to modify the details before submission. However, once the log book is submitted for

review, modifications are not allowed.

Submit button: Clicking on this button will check if all the mandatory fields are entered or selected. If any mandatory fields
are not filled, it will highlight those fields. After the validation and confirmation from the student, the form will be

submitted.

8§00sooord fyHome [ log Book +

Are you sure you want to

submit the request?

Once the request is submitted, modifications are

not aliowed

Figure 15: Confirmation for Submission

After the submission, student will be redirected to the details page and it will be displayed as shown below. The status
after submit will be ‘Pending for Review’.

Students can use Delete icon to delete the entry if it has been added by mistake or the entry is irrelevant. Deletion is
allowed if the status is 'Entry in Progress' or ‘Pending for Review’. If the selected logbook status is other than these,

deletion is not allowed.

Use Back button to return to the View list.

View Log Book Details

& preceptor(First Holf)
P —
& Preceptor(secona Hail)

& Facuity Supevisor
@ Tost 08 Focusty

Bgoasnboars gyhome  [gLog Bock ~

[ Rotation Date: 05-07-2023

s G

Rotation: Obstetrics and Gynecolagy-Clinical

Today's my activities(First Half)

ask

you the

summary of what | have learnt(First Half)

patients in o real care setting

o surgeon

Today's my activities(Second Half)

in satting may difter greatly olag

Take e time to get 1o know your P

summary of what | have learnt(Second Half)

tucients aften to elicit important

nat imp

The more you know about that patient, their personal ife,

History

Sl.No.  Activity

yourself 1ot

what they do,

in memary,

Figure 16: View Logbook Details
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How to Access the View list?
Go to Log Book menu and click on View List sub menu.
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EgDosnboord  fiy Home

This student aLog Book will be used to submit clinical rotation reports, patient profile forms, pharmaceutical care plans, and other self-directd rafisction reports for review and evaluation. Workfiow can be divided into two parts

fﬂ__ Welcome to Student elog Book View List
4\

! /! / Instructions

N\

Student Activities and Student Assessments with respective e-forms which con be accessed by students, foculty supervisors and
e R

usn
Program MBBS

P

fox and assessments related to pital training

Figure 17: View List Menu

Already created and submitted records will be listed on this page, as shown in the figure below. Here, students can see the

status of each record along with other relevant information.

og Book List

#§Doshboard gy Home [ Log Book -

Wote: () marked feids are mandatory

vear* Rototion

Status®
eloct
s Rotat Rotation Dot Faculty Supervisor stat
1 Pediat W logy-Clinicol 13-06-202 N sekn
Obstetrics and Gynecology-Clinical 14-07-202;
3 trics and Gynecology-Clinical 05-07-2023 [ oo cn v |
4 Obstetrics and Gynecalogy-Clinical 15-07-2023
Obstetrics and Gynecalogy-Clinical 1-07-2023

Figure 18: View List

To view the details of an entry, click on either the rotation name or the date field. This will navigate you to the log book

details page, where you can access the specific information.

Refer to the below list for different types of status:
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e Entryin Progress: In Draft

e Pending for Review: The student has submitted the entry and review is pending by the faculty supervisor.

e Reviewed: The submitted entry has been reviewed by the faculty supervisor.

e Reverted: The submitted entry has been returned to the student for corrections. After making the necessary
corrections, the student needs to resubmit the logbook entry and it will be assigned to the respective faculty again
for further review. Students will get an email if the entry is reverted.

e Rejected: Log book entry submitted by the student is rejected by the faculty supervisor. Modification or deletion
is not possible if the entry is rejected. Students will get an email if the entry is rejected.

Filter: Use a different filter to view the list specific to the selected filter.
Clear button — To clear the selected filter.
To move to the Home page, Click on Home icon.

Click on Dashboard to move to the user dashboard where all the modules are listed.

How to change the password?
Click on Profile arrow mark > ‘Preferences’ menu as shown in below figure.

= .
boord gy Home Log Book

Welcome to Student eLog Book

Instructions

Program mBes

Figure 19: Preferences Menu

Preference page will be displayed as shown in below figure.

e

Preferences

Change Password

Pragrom MBBS

Figure 20: Change Password
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Enter the password in Password field and confirm Password field and click on ‘Update’ button. While entering the

password, follow the password policy.

How to view user activity details and Password change history?
Go to User Profile > Preference > Activity details section to view the login activity and password change history details

Activity Details

Login/Logout Activity Details
$l.No. IP Address
1

2

Password Change History

Sl.No. Date and Time

Date and Time

Logged In :07-Oct-2023 13:35 pm

Logged In :07-Oct-2023 12:58 pm

Logged In :07-Oct-2023 11:50 am
Logged out :07-Oct-2023 1216 pm

Logged In :07-Oct-2023 10:55 am
Logged out :07-Oct-2023 .07 am

Logged In:07-Oct-2023 08:43 am
Logged out :07-Oct-2023 09:36 am

Description

All Rights Reserved

Figure 21: User Activity Details

Have you forgotten your password?
Click on ‘Forgot Password’ link in login page.

Figure 22: Forgot Password Link

Option to enter the registered email field will be shown. Enter the registered email id and click on Send button.
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Forgot Your Password?

Figure 23: Enter registered email id

On validation, ‘Password recovery link has been sent to your registered email address’ message will be shown.

Forgot Your Password?

Successitt

v

Password recovery link has been sent 1o your registered email address

Figure 24: Successful message — Forgot Password

Open your email and click on the link given in the email.
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¢« B O @ B8 0 & B D

RAKMHSU Portal - Forgot Password  /inbex

0 Portal <portal@rakmhsu.ac.ae>

( « Rreply )( ~ Forward )

Dear Test

You are receiving this email because we received a password reset reguest for
your account.

Verification Link : htips://portal.rakmnsu. ac. ae/password-recovery/
01 5525 45Db29017a427692d1/8mE0gFEN1WYONDY3X

Note: This link is valid for 1 hour.

If you did not request a password reset, please contact it. suppori@rakmhsu.ac.ae

=== This is a system generated E-Mail, do not reply to this E-Mail ==~

Thank you,
RAKMHSU

Enter new password in ‘Password’, ‘Confirm Password’ field and click on Submit button.

Figure 25: Forgot Password Email Sample

Set Your New Password

@rakmhsu.ac.ae

8 Password 8 Confirm Password

MHSU. All Rights Reserved

Figure 26: Set your new Credentials

The message "Your new password has been updated successfully" will be displayed, and an email will be sent to the
registered email ID containing the information about the password change.
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